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1. AHHOTANUSA

Pabouas mporpamma yueOHoU nuctumummabl EH.02 WMupopmaThka SIBISETCS YacTbIO
NPOrpaMMbl MOATOTOBKH CIEIMAJMCTOB CPEJHEr0 3BEHa IO CIELUAJIbHOCTH CPEIHEro
npodeccuonanbHoro obpaszosanus 15.02.12 MoHTax, TeXHHYECKOe OOCITyKUBAHHE U PEMOHT
MPOMBIIIJIEHHOTO 000pyoBaHus (TI0 OTPACISIM).
Lenp AUCHUIUTMHBI - PACIIUPHUTH TPENCTaBIEHHE CTYAEHTOB IO OCHOBaM HH(OPMATHKH,
MOJIYYE€HHBIX paHee, ChOpMyTNPOBATh HAYYHOE PEICTABICHUE, TPAKTHYECKUE HABBIKA U YMEHUS
B 00JIACTH HCIIOJIb30BAHMS KOMIIBIOTEPA, KAK OCHOBHOT'O MHCTPYMEHTa mo cOopy, nepepadoTke,
XPaHEHHIO U MPENCTABJICHUIO HH)OPMAIIUH, a TAKXKE KaK OJHOTO U3 TJIABHBIX BCIIOMOTATENbHBIX
CPEACTB IPU aBTOMATH3ALNHU €€ MOJYYSHUS U TPEICTABICHUS.
OO0muii o0beM ydeOHOW Harpy3kw MO ITUCIUIUIMHE cocTaBisieT 60 YacoB, Harpyska BO
B3aUMOJIEHICTBUH C MPETIOIaBATENIEM COCTABIISIET 48 4acOB, CAMOCTOATENBbHON padoThI-12 4acoB.
ConeprkaHue AUCLUIUIMHBI BKIFOYAET H3YUEHHUE CIENYIOIINUX TEM:
Tema 1. Uadopmarust u nHPOPMALTMOHHBIE TEXHOJIOTHH.
Tema 2. Texnonorus 00pabOTKH TEKCTOBOH HHPOPMALIUH.
Tema 3. OcHOBBI pabOTHI € 3IEKTPOHHBIMH TaOIHLIAMH.
Tema 4 OcHOBBI pabOTEI ¢ MyIbTUMENUIHON HHOpMareld. CuCTeMbl KOMIBIOTEPHOH rpaduKH.
Tema 5. Cucremsl ynpasienust 6azamu naHHbIX. CIIPaBOYHO -ITIOMCKOBbIE CHCTEMBI.
Tema 6 CTpykTypa u kaccupuKanys CHCTEM aBTOMATH3UPOBAHHOTO MPOEKTHPOBAHUSI.

B pesynbrate ocBoenus yueOHOH aucruruinabel EH.02 UHpopmaTnka oOydaromuiicss TOJKeH
opnanets npenycMorpeHHbIMH PI'OC yMeHusiMH, 3HAHUSMH, KOTOpble (GOPMUPYIOT oOIIne u
npodeccuoHabHbIE KOMIIETEHIIHH.

Kon PesyabTaT 00yuenus
pesyabTarTa
o0yueHust
1 2
O61me 1 npobecCHoHaTbHbIE KOMIETEHIIMH

OK. 01 Beibupatrs crnocoObl perneHust 3amad  npogecCHOHATBHOH IesITeTbHOCTH,
IPUMEHUTEIIbHO K Pa3JIMYHBIM KOHTEKCTaM.

OK. 04 DddexTHBHO B3aUMOIEHCTBOBATH M pabOTaTh B KOJJIGKTHBE M KOMAHIE

MK 1.1 OcymiecTBisATh padOTHI MO MOATOTOBKE €AMHULL OOOPYAOBAHHS K MOHTAXKY

IIK 1.2 [IpoBOAUTP MOHTAQX NPOMBIIIJIEHHOTO OOOpPYOOBAaHHUS B COOTBETCTBHU C
TEXHUUYECKON JTOKYMEHTAaINEH.

IIK 1.3 Ilponssonute BBOA B DJKCIUIyaTallMK) M HCHBITAHUS MPOMBIIIJIEHHOIO
000pYyI0BaHUsI B COOTBETCTBHH ¢ TEXHUYECKON JOKYMEHTAIUEH.

[IK 2.1 [IpoBomuTh perjamMeHTHbIE pPadOTBl MO TEXHUYECKOMY OOCITYKUBaHUIO
MPOMBIIIJIEHHOTO 000pYIOBaHMSA B COOTBETCTBUM C AOKyMEHTALMel 3aBora-
U3TOTOBUTEISL.

IIK 22 Ocy1ecTBiATh IUarHOCTUPOBAaHUE COCTOSIHHSI MIPOMBILIIEHHOTO
obopynoBaHus M nedeKTalUI0 €ro Y3JI0B U AJIEMEHTOB.

K 2.3 [IpoBomUTE peMOHTHBIE PAaOOTHI MO BOCCTAHOBJIEHUIO PabOTOCIIOCOOHOCTH
MIPOMBIIIJIEHHOTO 000pYAOBAHMSI.

IIK 2.4 BBINONHATE HamamoOuHBIE U PETYJUPOBOYHBIE PAOOTHI B COOTBETCTBHUHU C
IIPOU3BOJICTBEHHBIM 33JJaHUEM.

K 3.1 OnpenensTe ONTUMaJbHBIE METOABI BOCCTAHOBJIEHHUS paboTOCNOCOOHOCTH
MIPOMBIIIJIEHHOTO 000pYAOBAHHMSI.

[IK32 Pa3pabaThiBaTh TEXHOJOTHYECKYIO JOKYMEHTALHIO JUIS IPOBeAeHMs padoT 1o
MOHTa)XY, PEMOHTY M TEXHHYECKONW OKCIUIyaTallMd [POMBILIIEHHOIO
000pYyIOBaHHUsI B COOTBETCTBHH TPEOOBAHUSIM TEXHHUECKUX PErJIAMEHTOB.




IIK 3.3 OnpenensiTb NOTPeOHOCTH B MaTepPHAIbHO-TEXHUYECKOM OOECreYeHUH
PEeMOHTHBIX, MOHTQXHBIX M  HAJAJOYHBIX padOT  MPOMBIIIJICHHOTO
000pymOBaHUSI.

I1IK 3.4 OpraHu30BbIBATh BBINIOJHEHUE MPOU3BOACTBEHHBIX 3aJaHUI MMOIIYHHEHHBIM

IePCOHAJIOM C COONMIOAEHHEM HOPM OXpaHbl TPyAa H  OEpeXIMBOrO
IPOU3BOJCTBA.

Texymmuii KOHTPOJIb MPOBOIUTCS B (POpPME OLIEHKH JIAOOPATOPHBIX U MPAKTUIECKUX padorT,

TECTUPOBAHUA.

®dopma MpoMeKyTOYHON aTTecTauuu - TudPepeHInpOBaHHbBIN 3a4eT.




2. OBIIAS XAPAKTEPUCTHKA YYEBHOM U CIUILITAHBI

2.1. MecTO AMCHUIIMHBI B CTPYKTYpe NPOrpaMMbl NOATOTOBKH CHELHAUCTOB CPeIHero
3Be€HA: JUCLUIUIMHA OTHOCHUTCS K €CT€CTBEHHOHAay4YHbIM JUCLMUIUIMHAM, BXOIWUT B
MaTeMaTUYECKUH U OOIINIA €CTECTBEHHOHAYYHBIN YUeOHBIN IIUKIT U PEaTH3yeTCsl B 3 ceMecTpe.

2.2.1lleab U NJIAHHPYEMBbIe Pe3yJAbTaThbl 0CBOCHHUS JHCIUILIHHBI:

Heas AMCHMIUIMHBI: PACHIMPUTH MPEIACTABICHHE CTYIEHTOB IO OCHOBAM WH(pOPMATHKH,
NOJIYYE€HHBIX paHee, ChOpMyINPOBaTh HAYYHOE MPEICTABICHUE, TPAKTHUECKHE HABBIKU U YMEHUS
B 00JIaCTH HCIIOIB30BAHMS KOMITBIOTEPA, KaK OCHOBHOT'O MHCTPYMEHTA 110 cOOpy, mepepadoTke,
XPaHEHHIO U MPENCTABJICHUIO HH)OPMAIIUH, a TAKXKE KaK OJHOTO U3 TJIABHBIX BCIIOMOTATENbHBIX

CpPEACTB MPU aBTOMAaTU3allUU €€ MTOJYUCHUA U IPEACTABIICHUS.

npeoOpa3oBaHusl U Mepeaayn JaHHbIX B
npodeCCHOHATBPHO OPUEHTUPOBAHHBIX
UH(POPMALIMOHHBIX CHCTEMAX.

Y4.06pabateiBaTh U aHAJIH3UPOBATH

Kon IIK, VMmenunst 3HaHus
OK
OK.01 | Y1.BeimonsaTts pacueTsl ¢ | 31.ba3oBrle cCUCTEMHbIE TPOTPaMMHBbIE
OK.04 | ucnonb3oBaHuEM MPUKIAHBIX | IPOAYKTbl W MAKeThl MPUKJIATHBIX
IIK 1.1.- | KOMOBEOTEPHBIX MPOTPAMM. IIPOIrPaMM.
1.3. VY2 HUcnonb3osath ceTb MHTEpHET U ee | 32.OCHOBHbIE MTOJOXKEHUS U IPUHLUIIBI
IIK 2.1- | BO3MOXKHOCTH 111 OpTraHU3aLUH | IOCTPOCHUSI CUCTEMBI O00pabOTKH U
24. OIepaTuBHOrO oOMeHa nHpopManuel. | mepenadyu HHPOPMALUH.
IIK 3.1.- | ¥Y3.Ucnonp3oBath TexHONOTHH cOopa, | 33.YCTPONCTBO KOMIBIOTEPHBIX CEeTeH
3.4. pa3MelleHns], XPaHEHUs, HAKOIUIEHWS, | U CETeBBIX TeXHOJOrui oOpaboTku u

nepenayn UHHOPMALIHH.

34. Meronbl u npuembl obecredeHust
UH(POPMALIMOHHON OE30MaCHOCTH.
35Metoael  u  cpeactBa  cbopa,

UH(pOPMALIHIO c npUMeHeHHeM | 00pabOTKM, XpaHEHHs, Mepenayu |
MIPOrpaMMHBIX CpEenCTB U | HAKOTUICHHUs HH(POPMALIUH.
BBIYHMCIUTEIbHON TEXHUKU. 36.00mmii  cocTaB M CTPYKTYpPY
VY5 .Ilonyuate UH(pOPMAIUIO B | IEPCOHANBHBIX 3JIEKTPOHHO-
JIOKaJbHbIX u r00ANbHBIX | BEIMUCIUTENBHBIX MaIIMH (#anee -
KOMITBIOTEPHBIX CETAX. OBM) 1 BBIUHCITUTENBHBIX CHCTEM.
Yo6.1lpumensTs rpaduueckue | 37.OCHOBHBIE TPUHLMIIBI, METONBI U
penaxKkTopsl I CO37aHUs U | cBOICTBa UH(POPMALIMOHHBIX u

penakTHpOBaHUS N300paKEHUN.

V7 1IpumensTs KOMIIBIOTEPHBIE
NPOTrpaMMBbl JJIsl TTOMCKAa MH(POpMAaLIUH,
COCTaBJIEHUS u oopmnenus
JIOKYMEHTOB U NPE3EeHTaLUN.

TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOTHH,
ux 3QPEKTUBHOCTb.




3. CTPYKTYPA U COJIEP)KAHUE YYEBHOM JUCHOUILINHBI

3.1. O6bem yueOHOI JMCHHUNJIMHBI H BUABI Y4eOHOIl padoThI

Bun yueoHoii padoThI

Oovem 6 uacax

O0bém yueOHOM TUCHUIIUHBI 60
CymmapHas yueOHasi HArpPy3Ka BO B3aUMO/AEeiiCTBHH € MpenoaaBareyiemM 48
B ToM 4ucne:
MPAKTUYECKUE 3aHATUSA 22
nabopaTopHbIe 3aHSITHS 6
CEMHUHAPCKUE 3aHATHSA 8
CamocrositenpHas pabora 12

IIpomeskyTounast arrectramus B popme nuddepeHnpoBaHHOTO 3a4eTa




3.2. TemaTnueckuii myaH u coaep:xkanue yueoHoi nucuuniauabl EH.02 «udgopmaTuka»

HaumeHoBaHue Coaep:kaHue yueOHOro Marepuaja u (pOpMbl OPraHU3ALNHU AeATeJIbHOCTH o0yuaomuxcsi | O0bem Konwbi
pa3fesioB U TeM B yacax KOMIeTeHI U,
(¢popmuposanuro
KOTOPbIX
crnoco0cTByer
3JIeMeHT
MPOrpamMmsl
/ 2 3 4

Pa3znen 1. ABTomMaTu3upoBaHHAsi 00padoTKa HH(OPMALIMH: OCHOBHbIE MOHATHSI M TE€XHOJIOTHsI 6
Tema 1.1. Coaep:kaHue y4e0HOT0 MaTepHaJa OK 02
OcHOBHbBIE IOHATHUS WUndopmauus. Buner uadopmarnmn. Koguposanne napopmanun. M3mepenne napopmannu. OK 03
aBTOMAaTU3UPOBAHHON JIBonuHas cucrema cumcyieHnus. Ilepeson n3 OmHON CUCTEMBI CUUCIICHUS B APYTYIO. 2 IIK 1.1
00paboTku Huckperroe (udppoBoe) nMpencTaBieHNue TEKCTOBOH, rpaduueckoil, 3ByKoBOH HHPOpMALIUHN U K 2.4
uH(pOpMaLIUU BUICOMH(DOPMALTIH. IIK 3.4

B TOoM unc/ie, NPAKTHYECKUX 3AHSTHI

Cemunapcroe sausamue. smepenne konmuectsa naopmanun. Kopuposanue napopmanmu. 2

CamocrosiTtesibHas padoTa o0yuarwmuxcs. [lepeBoa uncen u3 OAHON CUCTEMbI CUHCIICHUS B )

APYTYIO.
Pazaen 2. IlporpaMMHBIii CepBHC M CTPYKTYPA NEPCOHATBbHBIX KOMIIBIOTEPOB 10
Tema 2.1. Apxurextypa | Coaep:raHue yueOHOro MaTepuasia OK 01
IIK, mporpammHoe OOmast pyHKIIMOHANBHAS CXeMa KOMITBIOTEPA, MAarHCTPaIbHO-MOAYIbHBIN npuHIHI. CocTas OK 02
obecrieueHne KOMITBIOTEPA M COCTaB CUCTEMHOrO Oyioka KoMIbroTepa. OCHOBHBIE Y3JIbl CHCTEMHOTO OJIOKa! OK 03
BBIUUCITUTENIBHOMN CHUCTE€MHAasl IulaTa, MPOLECCOpP, MOAYJHM MaMSTH, JKECTKHE AUCKH, ONTUYECKUH HAKOIUTEIb, 5 OK 09
TEXHUKU. 650k nmutanuss. COBMECTUMOCTDb KOMIUIEKTYIOINX. [Topsimok cOopku cucreMHoro OJoka. OK 10

IIporpammuoe obecnieuernne komneroTepa. Kinaccudukamus nporpamMmmuoro obecneuenust 11K, K 1.1

CucreMHOE U IPHUKIIATHOE MPOrPaMMHOE O0ecIeueHue. I[IK 2.4

OnepanmoHHasi CHCTEMa. HA3HAYCHHE U COCTaB, 3arpy3ka, rpadudeckuii uarepderc. IIK 3.4

B Tom uncjie, IPAKTHYECKHX 3AHATHH

Ipaxkmuueckoe 3auamue. Ilogdop 1 ycTaHOBKA MPOrpaMMHOTO 00eCTIEUeHHsT UCX OIS U3 5

Ha3HA4YEeHMsI KOMIIbIOTEpa.
Tema 2.2. Jlorudgeckue | Cogepxanue y4e0HOro MaTepuasa OK 02
OCHOBDI KOMIIBIOTCPA. [onsitne o6 anrebpe BrickaszbiBanuid. OCHOBHBIE JIornueckue onepanun. CIoxKHbIe 8§ 82

BBICKA3bIBAHUA. HOCTpOeHI/Ie Ta6.]'II/ILI HCTUHHOCTH JIOTHYCCKHX Bpra)KeHI/IfI. 3aKOHbBI




HaumeHoBaHue Coaep:kaHue yueOHOro Marepuaja u (pOpMbl OPraHU3ALNHU AeATeJIbHOCTH o0yuaomuxcsi | O0bem Konwbi
Pa3aeJIoB U TeM B yacax KOMIeTeHI U,
(¢popmuposanuro
KOTOPbIX
crnoco0cTByer
3JIEMEHT
MPOrpamMmsl
1 2 3 4
npeoOpaszoBanus anreOpsl Jorukd. Jlormueckrue ocHOBbI OBM. OCHOBHBIE JTOTHYECKUE OK 10
3JIEMEHTHI, UX Ha3Ha4YeHHe 1 0003HAUEHHNE Ha CXeMaxX. Y CTPOHCTBA, MPeIHa3HAUEHHbBIE JIS IIK 1.1
o0paboTku nHpopmannu B tuppoBoit Gopme. PyYHKINOHATIBHBIE CXEMBI JIOTHUECKUX IIK 2.4
yCTPOUCTB. Jlornueckne 3JeMeHThl B KoMIbloTepe. Tpurrep. IIK 3.4
B ToM umciie, NPAKTHYECKUX 3aHATHI U JIA00paTOPHBIX padoT
Cemunapcroe 3ausamie. BeraucieHue 3HaYeHUH JJOTHIeCKIX QYHKIUH. 2
Ipaxmuueckoe 3ausamue. OCHOBHBIE 3aKOHBI aIredpsr! Joruku. IIpeodpasoBaHue JOrHUECKUX )
BBIPAKEHUI.
CamocTosiTesibHAS padoTa o0vuawmuxcs. OCHOBHBIE JJOTUUECKHE SJIEMEHTBI, UX )
Ha3HaueHHne U obo3HaueHue Ha cxeMax. CocTaBJIeHUE JIOTHYECKUX CXEM.
Pa3nen 3. Opranusauus pameineHusi, 00padoTku, NoMcKa, XpaHeHHs U nepeAadyn HHPpopMmanuu. 3amura 6
uHpopmManuu
Tema 3.1. Pasmewmenue | Coaep:raHue yueOHOro MaTepuasia
U XpaHCHHE @aiin kak equHUIA XpaHeHHUsT UHGOPMALIMKU HA KOMIboTepe. ATpuOyTh (aiina: odbeM, umsi OK 01
uHpOpMaINU B daiina, paciupenne umenH ¢daiina. Ilanku ¢ daitnamu (kataioru), nepapxuyeckasi CTPyKTypa OK 02
KOMITBIOTEPE katajioros. Co3ganue apxuBa NaHHbIX. 3BIeueHne qaHHBIX U3 apxuBa. Y4eT 00beMoB (aitos OK 09
NPU UX XpaHEeHUH U nepenade. CriocoObl XpaHEHUs] 1 OCHOBHBIE BUABI X PAHIITUII HH(OPMALHIH. OK 10
2
DAS u NAS cuctembl xpaHeHUs1 HHPOpPMAITUH. IIK 1.1
3amuTa nH(GOpPMAIIHN OT HECAHKITHOHUPOBAHHOTO nocTyna. HeoObXonuMocTh 3auThl. 3ammura I[IK 2.4
UHPOPMAIMK  OT  KOMIBIOTEPHBIX  BUPYCOB. KOMIIBIOTEpHBIE  BHUPYCHL.  METOJBI [IK 34
pacrpoCTpaHeHus1, NPOPUIAKTHKA 3apaKEHHUsI. AHTUBHPYCHBIC TPOTPAMMBL IIK 4.3
B ToM uncie, TPAKTHYECKHX 3AHSATHI U J1a00paTOPHBIX padoT
Cemunapcroe sausmue . Coznanue $ainoBoi CTPYKTYpHI Ha JKeCTKOM ancke. Konnposanue u 5
ynanenue haiinoB. ApXUBUPOBAHHE TAHHBIX.
Ipaxmuueckoe 3auamue. OpraHu3anus 3aUThl HHQOPMAITIH OT KOMIIBIOTEPHBIX BUPYCOB H 5

HCCAHKIMMOHHUPOBAHHOI'O JOCTYIIA.




HaumeHoBaHue Coaep:kaHue yueOHOro Marepuaja u (pOpMbl OPraHU3ALNHU AeATeJIbHOCTH o0yuaomuxcsi | O0bem Konwbi
pa3fesioB U TeM B yacax KOMIeTeHI U,
(¢popmuposanuro
KOTOPBIX
crnoco0cTByer
3JIeMeHT
MPOrPAMMBI
/ 2 3 4
Paszaen 4. IlpukiagHbie NporpaMMHbIe CPpeACTBA 34
Tema 4.1. MSOffice. CoaepraHue y4eGHOro MaTepuaia OK 01
TekcToBBIN peaakTop BosmoxkHOCTH TekcTOBOrO penakropa. OCHOBHBIE 3JeMeHThI 3kpaHa. Co3gaHue, OTKPBITHE U OK 02
MSWord. COXpaHEHHE AOKYMEHTOB. PenakTupoBaHMe€ NOKYMEHTOB: KONMPOBAHUWE U IEpEeMELlEHUe OK 05
(bparMeHTOB B IIpeenax OAHOrO JOKYMEHTa U B APYTOil TOKYMEHT U UX yaaneHue. Breinenenue OK 09
¢dparmenTos Tekcta. Llpudrosoe opopmienue Tekcra. PopMaTupoBaHNE CHMBOJIOB U a03alIeB, OK 10
yYCTAHOBKA MEX1yCTPOYHBIX HHTEPBAIOB. BCTaBKa B JOKYMEHT PUCYHKOB, AUArpamMm U TabJIHII, IK 1.1
CO3/laHHBIX B APYTHX PeKUMaxX WM IPYrUMU nporpamMMamMu. PenaktupoBaHue, KONMUPOBaHUE U IIK 2.4
nepeMellieHre BCTaBIEHHbIX OObEKTOB. Y CTaHOBKA MapaMeTPOB CTPAHHI] M pa3OueHue TEKCTa IIK 3.4
Ha ctpaHuubl. Komorturynel. IIpensapurenpHelii IPOCMOTpP. Y CTAaHOBKA MapaMeTPOB MEYaTH. IIK 4.3
BriBO# TOKYMEHTa Ha revaTh.
B Tom uncsie, IPAKTHYECKUX 3AHATHH
Cemunapcroe sauamue. Co3nanue nokymenrta. PenaktupoBanue u popMaTHpOBaHUE TEKCTA. )
Omnepaunu ¢ adzaem. Crmckw.
Ipaxmuueckoe sausamue . OQOpMIIEHHE TEKCTOBBIX JOKYMEHTOB, COJIEPIKAIINUX TAOJIUIIBL 2
Tema 4.2 MSOffice. Copep:xaHue yue0HOro MaTepuaja OK 01
OneKkTpoHHbIe TAONMUIEI | DIEKTPOHHBIE TAOIULIBL OCHOBHBIE MMOHATHS U crtocod opranusauun. CTPYKTypa 3IE€KTPOHHBIX OK 02
MSExcel. Tabmui: saetika, cTpoka, croader. Anpeca siueek. Ctpoka menro. [lanenu nacTpymeHTOB. BBOA OK 05
naHHbIX B Tabmmiy. Tumel w ¢dopMaT HaHHBIX: YHcha, (OPMYJbL, TEKCT. PemakTmpoBaHme, OK 09
kornupoBaHue nHpopmannu. HarmsimHoe odopmnenne tabmuubl. PacdeTsl ¢ HCnoib30BaHHEM OK 10
dopmyn u crannaptHeix ¢yHkuuid. Ilocrpoenue mnuarpamm u rpagukoB. CrocoObl moncka IK 1.1
uH(GOPMAINH B JIEKTPOHHOH TabuIe. K 2.4
B TOM uncie, IPAKTHYECKUX 3AHATHI H J1a00PATOPHBIX padoT K 3.4
Jlabopamopnoe szansimue. Coznanue, 3aN0JHEHUE H PEIAKTHPOBAHHE 3JICKTPOHHBIX TaOJIHLI 2 IIK 4.3




HaumeHoBaHue Coaep:kaHue yueOHOro Marepuaja u (pOpMbl OPraHU3ALNHU AeATeJIbHOCTH o0yuaomuxcsi | O0bem Konwbi
pa3fesioB U TeM B Yacax KOMIIeTeHIHH,
(¢popmuposanuro
KOTOPBIX
crnoco0cTByer
3JIeMeHT
MPOrPAMMBI
/ 2 3 4
IIpakmuueckoe 3auamue. IlpoBeneHNe pacyeToOB B SJIEKTPOHHBIX Ta0INLIAX C 5
UCTIOIB30BaHueEM hopmyn, GyHKImiA.
lIpakmuueckoe 3ausmue. OTHOCUTENBHAS U a0COMIOTHAS aIpecaliisl B 3JIEKTPOHHBIX 5
tabsunax. PuibTpaLus TaHHBIX.
IIpakmuueckoe 3ausamue. Pabora ¢ rpadhu4ecKuMy BO3MOXKHOCTSIMU 3JIEKTPOHHOH TaOJIUIIBL. 5
[TocTpoeHue auarpaMm u rpapuKOB.
CamocrosiTesibHAs paGoTa o0yuarommuxcs )
ITonroToBKa K TECTHPOBAHUIO U 3AIIUTE MPAKTUYECKUX paboT.
Tema 4.3. MS Office. CoaepraHue y4e0HOro MaTepHuaJia OK 01
bazpinanubx MS OcHOBHBIE 371€MeHTBI 0a3bl JaHHBIX. Peskxumbl padoTel. Coznanne GopMbl U 3aN0JHEHHE Oa3bl OK 02
Access. nanHeix. Odpopmienne, popMaTrpoBaHue U peAakTHpOBaHKE NaHHBIX. COPTHPOBKA 4 OK 09
urpopmarun. CkpeiTre noied u 3anucei. OpraHusanys NOUCKa U BBIITOJHEHHE 3aIpoca B IIK 2.4
0aze manHbIX. Pexnmbl moucka. @opmyiibl 3anpoca. [lonsatue u ctpykrypa otyera. Co3nanue u [IK 34
oopmienue oryera. BeiBon OTUETOB Ha MeUaTh U KOMMUPOBAHKE B IPYTHE TOKYMEHTBL
B ToM yncsie, NpakTHYECKHX 3aHATHI U J1a00paTOPHBIX padoT
Camocmoamenvuan paboma obyuaroniuxca. Coznanve tadbaun 6a3el JaHHBIX. BBOA TaHHBIX 5
B TaOJTUIIBI
Jlabopamopunoe 3auamue. Co3znanue 3anpocoB, hOPM, OTUYETOB. 4
Tema 4.4. MSOffice. CoaepraHue y4e0HOro MaTepuaia
DNeKTpOHHbIE TexHoJOrUA MyJIbTUMENNA, TIPE3CHTAINSA, CIANA, TU3aliH NPE3eHTalNN, PUCYHKH U aHUMAIHs
Mpe3eHTalU B NIPE3EHTALINY, HHTEPAKTUBHAS MPE3EHTALINS.
MSPowerPoint. B Tom yuncie, IPAKTHYECKHX 3aHSITHH M 1a00pPATOPHBIX padoT
CamocrosTeibHasi padoTa o0yuaromuxcs. Co3aHue Mpe3eHTalyn: BEIOOp NU3aiiHa 1 5
MakeTa, peJakTUPOBaHUE U COPTUPOBKA CIANIOB.
IIpakmuueckoe 3ausmue. Viconpb3oBanue aHuMaluuu B npe3eHtaunu. Co3ganue cnain-moy 5

13 N300paKESHHIA.




HaumeHoBaHue Coaep:kaHue yueOHOro Marepuaja u (pOpMbl OPraHU3ALNHU AeATeJIbHOCTH o0yuaomuxcsi | O0bem Konwbi
pa3fesioB U TeM B yacax KOMIeTeHI U,
(¢popmuposanuro
KOTOPbIX
crnoco0cTByer
3JIeMeHT
MPOrpamMmsl
/ 2 3 4
Tema 4.5. Conaep:kaHue y4eOHOro MaTepuaja OK 02
I'papuueckuii penaxkrop | PenaktupoBanue pucyHkoB u pororpaduii. Pabora co cnosimu. Mynbrumenua B Paint.net. OK 05
Paint.net u Cosznanue cnaiin-moy u3 n3odpaxeHnii 1 00padboTka BUAEO3ANUCEH, CO3aHIE BUAEOPOIHUKOB, OK 09
suneopenakropWindow | kousepraims Bugeo B WindowsMovieMaker. OK 10
sMovieMaker B ToM uncie, NPAKTHYECKHX 3AHSITHH U 1a60PATOPHBLIX paboT IK 1.1
Ipaxmuyeckoe sansmue. Penaktuposanue pucyHkos u pororpaduii. PaGora co cnosmu. 5 IIK24
MynbrrmMenua B Paint.net. IK 3.4
Ipaxmuueckoe 3ausimue. WindowsMovieMaker. PaGota ¢ mporpammoii 4
WindowsMovieMaker. Co3ganne 1 peakTHpOBaHHE BUAEO
Pa3zpgen S. JlokajibHbIe H 17100a/IbHBbIE KOMIIBIOTEPHbIE CETH, CETEBbIE TEXHOJOTHH 00padoTkn HHpopmMannu 4
Tema 5.1. Opranuzauust | Cogep:raHue yueOHOr0 MaTepuaia OK 01
pabotel B rmobanbHOl | [mobanbHass cerb MHTepHET: CTPyKTypa, ajapecaius, NPOTOKoJbl mnepedadn. OOMmeH OK 02
cetu MHTEpHET uH(popmarmeit Mexxay KOMIbroTepaMu B ritodanbHoi cetu. bpaysep. Ilposaiinep. IlocTossHHBIN OK 03
u BpeMeHHblll [P-anpec. Cucrema nomeHHbix uMeH. llouck wmHpopmanmu B HHTEpHeT, 2 OK 09
MIOUCKOBBIE CUCTEMBbI. JIOKanbHBIE U TI0OANbHBIE KOMIBIOTEPHBIE ceTH. OCHOBHBIE YCIyTH OK 10
KOMITBIOTEPHBIX ~ CETEH: SJEKTPOHHast TMouTa, TeneKkoH(pepeHuuy, (aiioBble apXHBBL IIK 1.1
['uneprekcr. I[IK 2.4
B ToM uncsie, npakTHYeCcKuX 3aHATHI [IK 3.4
CamocrosTenbHasi padoTa obyuaromuxcs. bpaysepsl. Hactpoiika mapameTpos 6paysepa. 5 IIK 4.3
Cozpanue siuKa 3J1eKTPOHHON MOYTHI U HACTPOMKA ero napaMeTpos.
AnddepeHIUPOBAHHDBIN 324ET
| Bceezo: 60




4. YCNOBWUA PEANTU3ALNN YYEBHOW ANCLIMTNHDI
4.1. MaTepuanbHO-TeXHMUYecKoe obecneyeHne y4yebHOM ANCLUNINHbI
Peanusaumsa nporpaMmbl npegnonaraet Hanmyne y4yebHblX KabMHETOB

KabuHeT nHpopmMmaTmnku
KomnnekT mebenun gns yyebHoro npowecca.

MynbTumeamniiHoe obopygoBaHue: kKomnbtoTep B cbope PjwerCijjl/ Cjre i3-8100/H310/4Gbh DD
R4/h DD 0,5 Th/21.5” Behg/k10 - 10 wrT., npuHTep Canon bbP-1210(na3epHbiit 14 cTp/MUH,
600*600) - 1wrT., npoektop MynbTuMeana INFOCUS X - 1wr., npuHTep-nnotrep HP 70A2+ - 1
WT., cKaHep BearPaw 1200CU Plus - 1 wT., XAB - 1 WT., KOHAULWOHEP - 2 WT., NOAKIOYEHHbIE
K ceTu «/IHTepHeT» 1 AOCTYNOM B 3/IeKTPOHHY0 NOC yHuBepcuTera.

MporpammHoe o6ecneveHne: Windows 10 KopnopatusHas, MS Office Standard 2016, KOMIMAC
3d , Dr. Web, Abode reader 6.0 CE, 7-zip, CDBurnerXP, Google Chrome, XnView, Far Manager
2.

CpegacTtea 00yyeHMs: yyebHad U MeTOLMYECKas nuTepaTypa, HarnsgHble nocobus, 3N1eKTPOHHbIE
yu4ebHO-MeTOAMYECKNE YKa3aHUS: MpakTu4veckne 3aHaTua B Microsoft Word, npakTuyeckue
3aHATMA B Microsoft Excel, npakTuyeckue 3aHatua B Microsoft Power Point, npaktnyeckue
3aHATMA B Microsoft Access, ofHOMepHble MaccuBbl B Turbo Pascal, gBymepHblie MaccuBbl B Turbo
Pascal.

Nabopatopmsa WHMOOPMATUKM U UHPOPMALMOHHbIX TEXHOMOMMA B NPOeccMoHanbHON
LEeATeNIbHOCTH

KomnnekT mebenun ans y4e6HOro npowecca.

MynbTumeauniiHoe ob6opyaoBaHue: nepcoHanbHble KomnbioTepbl 3-1ICL RAY S902.3 - 10 wr,,
NoAKNOYEeHHble K ceTu «/HTepHeT» M JOCTYNOM B 3N1eKTPOHHY0 MOC yHuBepcuTeTa, NpuUHTEp
Canon LBP-810 - 1 wrT., ceTb KomnbloTepHaa Compex - 1wWT., npoekTop mynbtumegma ACER PD
100 DLP - 1 wT., nepcoHanbHblii kKomnbtoTep (MoHuTop VIEW SONIC 17 TFT VA 703 b,
cucteMHbli 610K RAY) - 1wr., ckaHep CANON - 1wT., nepeHocHoi npoekTtop SONY XGA VPL
EX5 - 1wT., 3KpaH NepeHOCHON Ha CToike - 1 WrT.

MporpammHoe o6ecneyveHne: Windows 10 KopnopaTtusHasd, MS Office Standard 2016, Dr. Web,
Abode reader 6.0 CE, 7-zip, CDBurnerXP, Google Chrome, XnView, Far Manager 2, Google
Translate, Microsoft SQL Server Express, Wiereshark 3.0.

CpeacTtBa 00yyeHus: yyebHas M MeToamyeckas nuTtepaTypa, HarnagHble nocobus, Ttabnuubl u
naakaTtbl N0 MHMOPMALUOHHBLIM TEXHOOTMAM B MPOKECCUOHANBbHON AeSATENIbHOCTH.

4.2. "HhopmMaLMoHHOe obecneyeHne peannsaumm y4ebHom AUCLUNNINHDI

OcHOBHas 1 LOMNONMHUTENbHAA NuTepartypa.

NeNe CnncoK ncnonb3yemon nutepartypbl KonnyecTtBo 3k3eMnaspos,

n/n NMeKLMXca B 6U6INoTEKE,
nnu ccolnka Ha 9bC

OCHOBHAA NNTEPATYPA
1 lNypukos, C. P. Muopmatumka: yye6Huk / C.P. https://znanium .com/catalog
NypmkoB. — MockBa MH®PA-M, 2023. — 566 c. /product/1915623
— (CpepHee npotheccrnoHansHoe obpasoBaHue). -
ISBN 978-5-16-016575-2. - TeKCT: 3N1€KTPOHHbIA. -
URL: https://znanium .com/catalog/product/1915623
2 Anekcees, B. A. uopmartuka. MNpakTnyeckme https://e.lanbook.com/book/
paboTbl: y4yebHoe nocobue / B. A. AnekceeB. — 136173
CaHkT-lMeTepbypr: NaHb, 2020. — 256 ¢. — ISBN
978-5-8114-4608-7. — TeKCT: 3NeKTPOHHbIN // NlaHb:


https://znanium.com/catalog/product/1915623
https://znanium.com/catalog/product/1915623
https://znanium.com/catalog/product/1915623
https://e.lanbook.com/book/136173
https://e.lanbook.com/book/136173

3NeKTPOHHO-6M6MOoTEeYHas cuctema. — URL:
httDs://e.lanbook.com/book/136173
3 Xypasnes, A.E. IH(opmaTuka. MNMpakTukym B cpege  https://elanbook.com/book/
Microsoft Office 2016: yye6Hoe nocobue / A.E. 107927
XKypasneB. — CaHkT-leTepbypr: flaHb, 2018. — 96
c. Pexxum goctyna:
https://elanbook.com/book/107927
OJOMNONHNTENbHAA NNTEPATYPA
1 AkumoBa, E. B. BoluncnutenbHas TexHuka: yyebHoe  https://elanbook.com/book/
noco6ue / E. B. AknmoBa. — CaHKT-leTepbypr: 142354
NaHb, 2020. — 68 c. — ISBN 978-5-8114-4925-
5. — TeKCT 3M1eKTPOHHbIN // JlaHb: 3N1eKTPOHHO-
6nbnmnorteyHasa cuctema. — URL:
https://elanbook.com/book/142354
2 YKpaunHues, HO. [. MHhopmaTur3aumns obuiecTsa: https://elanbook.com/book/
yuyebHoe nocobue / FO. [. YkpanHueB. — CaHKT- 123696
MeTtepbypr: Nanb, 2019. — 220 ¢. — ISBN 978-5-
8114-3845-7. — TeKcT: aNIeKTPOHHbIN // NaHb:
3NeKTPOHHO-6MbnMoTeyHasa cuctema. — URL:
https://elanbook.com/book/123696
OooKnL ANbHbLIE, CMPABOYHO-BUBNNOTPAPNYECKUIEN NEPNOANYECKUE
N30AHM A

JInueH3noHHOEe NporpaMMHoe 06ecrneyeHne:

NeNe MpounssogunTens HanmeHoBaHMe

n/n

1 KomnaHua Microsoft microsoft access (nnueH3nsa Ne700524030)

2 KomnaHua Microsoft microsoft office standard (nuueH3una
Ne66059532 open 96044930zzel711)

3 KomnaHua Microsoft microsoft project professional (nnueH3uns
Ne700524030)

4 KomnaHus Microsoft microsoft visio professional (nuueH3na
Ne700524030)

5 KomnaHua Microsoft microsoft windows enterprise (1LeH3us
Ne700524030)

6 KomnaHus «[loKTop Be6» areHt dr.web (nuueHsna Nelbw-bc-12m-
1600-b1)

7 KomMmnaHua ACKOH kKoMmnac-3d v17 (nuueH3uns Nesr-16-00168)


https://e.lanbook.com/book/136173
https://e.lanbook.com/book/107927
https://e.lanbook.com/book/107927
https://e.lanbook.com/book/107927
https://e.lanbook.com/book/142354
https://e.lanbook.com/book/142354
https://e.lanbook.com/book/142354
https://e.lanbook.com/book/123696
https://e.lanbook.com/book/123696
https://e.lanbook.com/book/123696

5 KOHTPO.JIb 1 OIIEHKA PE3YJIbTATOB OCBOEHHA YYEFHOM JUCIOUATLINHBI

KoHTpons W oOLeHKa pe3yJbTaTOB OCBOEHHS YUeOHOH AMCLUUIUIMHBI OCYIIECTBIISETCS
npernonansareseM B GopMe TEKYIIero KOHTPOJISI yCIIEBAEMOCTH M ITPOMEKYTOUHOH aTTECTALIHH.

IIpoMexyTouHast  aTTrecTaldss HWMEET LEeJIbK0  ONPENeNUTh  CTEeNEeHb  JOCTHXKEHUS
3aIUIAaHUPOBAHHBIX  PE3yJIbTaTOB OOydUeHHs MO OUCUUIUIMHE 3a mepuon oOydenus. Popma
POMEKYTOYHON aTTecTanui - TuddepeHINPOBAHHbINA 3a4eT.

Texkywnii KOHTPOJb YCIEBAEMOCTH OCYUIECTBJIAETCS B MPOLECCE MNPOBEACHUS 3aHATHH
o0ecrieuynBaeT OLIEHNBAHUE X0/1a OCBOSHHSI TUCLUILTHHBI. POPMBI TEKYIETO KOHTPOJIS YCIIEBAEMOCTH:
OLIEHKA MPAKTUYECKUX padoT, TECTUPOBAHHE.

HaumenoBaHue TeMbl Kon PesynbraTer 00yueHus 1o Dopmbl
opmupyemon JUCLUILTHHE KOHTPOJISt
KOMIICTCHIIUN yMeTb 3HATh
Tema 1. Undopmarus u OK.01 32, 34, 35, 36 V3,VY4 Tectuposanue
UH(POPMALIMOHHBIE OK.04
TEXHOJIOTUU. IIK 1.1.-1.3.
K 2.1-2.4.
K 3.1.-3.4.
Tema 2. TexHnonorus OK.01 31, 33, 35 V1, VY3 Tectuposanue
00paboTKH TEKCTOBOM OK .04
UH(pOpPMaLIUH. MK 1.1.-1.3.
K 2.1-2.4.
IK 3.1.-3.4.
Tema 3. OcHOBBI pabOTHI ¢ OK.01 31, 32, 35 V1, V4 OueHka
3JIEKTPOHHBIMU OK.04 MPAKTUYECKUX
TaONMULIAMU. MK 1.1.-1.3. pabor,
I[IK 2.1-2 4. TECTUPOBAHHUE
K 3.1.-3.4.
Tema 4 OcHOBBI paboTHI ¢ OK.01 31, 33, 35 V1,V¥Y3, VY4 V7 | Ouenka
MyJIbTUMEIUITHON OK.04 MPAKTUIECKUX
uHpopmanueit. Cucremsl MK 1.1.-1.3. pador,
KOMIIBIOTEPHOH rpadukm. IIK 2.1-2.4. TECTUPOBAHUE
NK 3.1.-3.4.
Tema 5. Cucremnbl OK.01 31, 33, 35 V1, V3 OueHka
ynpasieHus: 0azaMu OK.04 1a00paTOPHBIX
JIaHHBIX. IIK 1.1.-1.3. pabor,
CrnipaBOYHO-ITIOUCKOBBIE IIK 2.1-2.4. TECTUPOBAaHUE
CUCTEMBL. K 3.1.-3.4.
Tema 6 Crpykrypa u OK.01 33,35 VI1,V3 Ouenka
KJIacCupUKALUsl  CUCTEM OK.04 MPAKTUYECKUX
aBTOMAaTH3UPOBAHHOTO MK 1.1.-1.3. pador,
MIPOEKTUPOBAHUS. IIK 2.1-2.4. TECTUPOBAaHUE
K 3.1.-3 4.




Kputepun oueHuBaHus pe3yibTaTOB 00y4eHHsI N0 JMCIHUIJIMHE, IIKAJIA OLleHHBAHUS

Kputepun ouenusanus:
— YCBOEHHE MPOrPaMMHOI0O TEOPETHUECKOro MaTepuana (00beM 3HaHUH, rIyOnHa YCBOCHUS),
— yMEHHe u3JaraThb MPOrpaMMHBII MaTepuas (YeTKOCTb, TPAMOTHOCTb M3JIOXKEHUSI MaTepHala,
TOYHOCTbH W MOJTHOTA BOCIIPOU3BENECHUS yueOHOro MaTepraa);
— yYMEHHE IPUMEHSTh TEOPETUIECKHE 3HAHMS HA MPAKTHKE.

IITkana onleHUBaHUS:
Pesynpratel cmaun nudpepeHIMpOBAHHOTO 3a4eTa OLEHUBAKOTCS MO INKaje «OTIUYHOY,
«XOPOIIOY, KYAOBJIETBOPHUTEIBHOY, KHEYIOBIETBOPUTEIHHOY.

OueHka «OTJIUYHO» BBICTABISETCS OOYYarOIIEMycCsl, KOTOPBIA TIIIyOOKO W MPOYHO YCBOWI
MPOrpaMMHBIN MaTepuaj, NPOsBJIsET 3HAHUE OCHOBHON U JOMOJHUTEIBHON JUTEPATyPhl, IPAMOTHO,
JIOTUYECCKHU CTpOfIHO )41 apFYMeHTI/IpOBaHO nui3jaracrt MaTepI/Ia.]'[, aaeT I/ICLIeprIBaI-OH_II/Ie OTBECThI Ha
MIOCTaBJICHHBIE BOMPOCHI. B OTBETE TECHO YBS3BIBAETCS TEOPHS C MPAKTUKOH, TIPU STOM 00YHarO LITHIACS
HE 3any,[[H$IeTC$I C OTBETOM HpI/I BUAOU3MCHEHUHN 3aJaHHA, CBO6OI[HO CHpaBJ'IﬂeTCﬂ C HpaKTI/ILIeCKI/IMI/I
3aTaHUSIMU.

OneHka «XOpOIIO» BBICTABISIETCS OOYYArOIIEMyCsi, TBEPAO 3HAIOIIEMY MPOTPaAMMHBIN
MaTepuai, KOTOpPBIH H3JaraeT €ro rpaMOTHO U IO CYIIECTBY, HE [OMyCKAET CYLIECTBEHHBIX
HeTOLIHOCTeI\/'I B OTBCTEC HaA BOHpOC, HpaBI/IJ'IbHO HpI/IMeHﬂeT TeOpeTI/ILIeCKI/Ie TIOJTOKCHU ST HpI/I peLHeHI/II/I
HpaKTI/ILIeCKI/IX BOHpOCOB H 3a7a4, HC UCIIbITBIBACT 3aT‘py1:[HeHPII>'I C OTBE€TAMHU Ha BOHpOCbI.

OLIeHKa ((y,[[OB.]'IeTBOpI/ITeJ'IbHO» BBICTABJIACTCA o6yan0LueMycsl, KOTOprfI NMEECT 3HAHUSA TOJIBKO
OCHOBHOTO MaTepuaja, HO HE YCBOMJ €ro Jaerajel, OOMyCKaeT HETOYHOCTH, HEAOCTATOYHO
npaBUJIbHBIE (POPMYIHUPOBKH, HCIIBITHIBAET 3aTPYAHEHHS MTPH BBINIOJHEHUH MPAKTHYECKUX PaOOT.

OneHka «HEYIOBJIETBOPUTEIBPHO» BBICTABISETCS OOy4arOIIEMyCs, KOTOPBIA He 3HaeT
3HAYUTEIPHON YaCTH MPOTPAMMHOIO MaTepHaia, TOMyCKaeT CYIIeCTBeHHbIC OINOKU, HEYBEPEHHO, ¢
6OJ'IbLHI/IMI/I 3any,[[HeHI/I$IMI/I BBITTOJIHACT HpaKTI/ILIeCKI/Ie pa6OTbI.



