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1. AHHOTANUSA

Pabouas mporpamma yueOHoU nuctumummabl EH.02 WMupopmaThka SIBISETCS YacTbIO
NPOTrpaMMbl MOATOTOBKH CHEIHMAJIMCTOB CPEJHEr0 3BeHa IO CIIELHUAIBbHOCTH CPEIHEro
npodeccuonanaproro odpasosanus 08.02.08 MoHTax U 3KCIUTyaTanusi 00OpyIOBaHUS U CHCTEM
ra30CHaOKEeHHUSI.

Lenp AUCIUIUIMHEI - PACIIUPUTD MPEICTABIEHHE CTYIEHTOB 10 OCHOBAM MH(OPMATHKH,
MOJIYYE€HHBIX paHee, ChOpMyTUPOBaTh HAYYHOE PEICTABICHUE, TPAKTHUECKUE HABBIKK U YMEHUS
B 00JIACTH HCIIOJIb30BAHMS KOMIIBIOTEPA, KAK OCHOBHOT'O MHCTPYMEHTa mo cOopy, nepepadoTke,
XPaHEHHIO U MPENCTABJICHUIO HH)OPMAIIUH, a TAKXKE KaK OJHOTO U3 TJIABHBIX BCIIOMOTATENbHBIX
CPEACTB IPU aBTOMATH3ALNHU €€ MOJYYSHUS U TPEICTABICHUS.

OOmuii o0beM y4eOHOW HArpy3KW IO TUCIUIUIMHE COCTaBisieT 64 YacoB, Harpy3ka BO
B3aMMOJIEHICTBUH C MPETIOIABATENIEM COCTABIISIET S6 YacOB, CAMOCTOATEIBHOH padboThI-8 HacoB.
ConeprkaHue AUCLUIUIMHBI BKIFOYAET H3YUEHHUE CIENYIOIINUX TEM:

Tema 1. Uadopmarust u nHPOPMALTMOHHBIE TEXHOJIOTHH.

Tema 2. Texronorus 00paboTKH TEKCTOBOH HHPOPMALIUH.

Tema 3. OcHOBBI pabOTHI € 3IEKTPOHHBIMH TaOIHLIAMH.

Tema 4 OcHOBBI pabOTEI ¢ MyIbTUMENUIHON HHOpMareld. CuCTeMbl KOMIBIOTEPHOH rpaduKH.
Tema 5. Cucremsl ynpasienust 6azamu naHHbIX. CIIPaBOYHO -ITIOMCKOBbIE CHCTEMBI.

Tema 6 CTpykTypa 1 KiIaccupukanys CHCTEM aBTOMAaTU3UPOBAHHOTO POEKTHPOBAHUS.

B pesynbrate ocBoenus yueOHOH aucruruinabel EH.02 UHpopmaTnka oOydaromuiicss TOJKeH
opnanets npenycMorpeHHbIMH PI'OC yMeHusiMH, 3HAHUSMH, KOTOpble (GOPMUPYIOT oOIIne u
npodeccuoHabHbIE KOMIIETEHIIHH.

Kon PesyabTaT 00yuenus
pe3yJbTaTa
o0yueHust
1 2
O61mue u npodecCHOHATbHBIE KOMIETSHIIUN

OK 01 Beibupats criocoOsl pemenus 3anad npodecCnoHaNbHOMN NesITETbHOCTH,
NPUMEHUTEIBHO K PAa3JIMYHBIM KOHTEKCTaM.

OK 02 OcymecTBiIATh MONUCK, AHATN3  HHTEPIPETALMIO HHPOPMALIUH,
HEOOXOIMMOM JIsl BBIMTOJIHEHHSI 3371a4 PO eCCHOHATBHON NeSITeIIbHOCTH

OK 03 [InarnpoBaThH M peas30BbIBATh COOCTBEHHOE MPOECCHOHANBHOE U
JMYHOCTHOE Pa3BUTHE

OK. 04 PaGoraTh B KOJUIEKTHBE U KOMaHAe, 3PPEKTUBHO B3aUMOEHCTBOBATD C
KOJJIETaMH, PYKOBOJCTBOM, KJIIMEHTAMHU

OK 05 OcCymecTBIATh YCTHYIO U MUCBMEHHYIO KOMMYHHKAIIHIO HA TOCY1aPCTBEHHOM

s3pIke Poccuiickoil @enepariuy ¢ y4eToM 0COOEHHOCTEH COLMAIbHOTO U
KYJIbTYPHOIO KOHTEKCTA

OK 06 IIposiByATH rpak1aHCKO-MATPUOTUYECKYIO MO3ULIUIO, TEMOHCTPUPOBATH
OCO3HAHHOE MOBEICHUE HA OCHOBE TPAAHLIMOHHBIX O0IIEYETIOBEUECKUX
LIEHHOCTEN

OK 09 Hcnonp3oBath HHPOPMALIMOHHBIE TEXHOJIOTHH B MPOHECCHOHATBHON
JEATEIbHOCTH

OK 11 Hcnonp3oBath 3HaHMS 11O (PUHAHCOBOH IPaMOTHOCTH, TIJIAHUPOBATH
MPEINPUHIMATEILCKYIO TeITeIbHOCTD B MpodeccroHaIbHOM chepe

[IK 1.1 KoHCTpyHpOBaTh 3JIEMEHTHI CUCTEM Ta30paclpeaesieHus: U ra3onorpedieHus

IIK 1.2 BBINOSHATE pacyér cucTeM razopacupeneseHus U ra3onotpeOneHus

IIK 1.3 CocraBnsars criendukanyo MaTepruaioB U 00OPYAOBaHUS HA CHCTEMBI
ra3opacrpeneseHus 1 ra3onotpe0IeHus

IIK 2.1 OpraHu30BbIBATH U BBITOJHITH MOJTOTOBKY CHCTEM M OOBEKTOB K

CTPOUTECJIBbCTBY U MOHTAXY




IIK 2.2 OpraHu30BbIBATH U BBITOIHITH PAOOTHI IO CTPOUTEIBCTBY U MOHTAXKY CUCTEM
ra3opacrpenesneHus 1 ra3onoTpe0IeHus] B COOTBETCTBHH C MPABIIIAMH U
HOPMaMH IO OXpaHe TPyZAa, TPeOOBaHUSIMH MOKapPHOH 0€30MacHOCTH U
OXPaHbl OKPYIKAKOIIEH Cpesibl

IIK 2.3 OpraHu3oBbIBaTh U BBIMOJHATH IPOM3BOACTBEHHbII KOHTPOJIb Ka4eCTBa
CTPOMTENIBHO-MOHTAXKHBIX padoT

IIK 2.4 BBINMOTHATH MyCKOHANAAOYHbIE PA0OTHI CUCTEM ra30paclpenesieHus 1
ra3onoTpeoaeHus

IIK 2.5 PykoBoacTBo npyriumu paOOTHUKAMH B paMKax MOAPA3AENIEHHs IPH
BBIIOJIHEHUH Pa0OT MO CTPOUTENBCTBY U MOHTAXKY CUCTEM
ra3opacrpeneseHus 1 ra3onotpe0IeHus

I[IK 3.1 Ocy1mecTBIsITE KOHTPOJIb U JUATHOCTUKY MapaMeTPOB SKCIUTyaTAMOHHOMN
NPUTOJHOCTH CUCTEM Tra30pactpenesieH sl U ra3onotpeOneHus

IIK 3.2 Ocy1iecTBIATh MUIAHUPOBAHKUE PA0OT, CBA3AHHBIX C HKCIUTyaTalueil u
PEMOHTOM CHCTEM ra30paclpeeNeHus i ra3onorpedaeHus

IIK 3.3 Oprasu30BbIBaThH MPOU3BOACTBO PadOT MO 3KCILTYyaTaAllMd U PEMOHTY CHCTEM
ra3opacrpeneseHus 1 ra3onoTpe0IeHus

IIK 3.4 OcCymecTBIISITE HAA30P U KOHTPOJIb 38 PEMOHTOM M €r0 Ka4e€CTBOM

IIK 3.5 OCymecTBISITh PYKOBOACTBO APYTUMH PaOOTHUKAMHU B paMKax
MO Pa3/IeNIeHuUs! TP BBIOTHEHNUH paboT MO SKCILUTyaTallil CUCTEM
ra3opacrpeneseHus 1 ra3onoTpe0IeHus

[IK 3.6 AHaJIM3UPOBATh U KOHTPOJUPOBATH MPOLIECC MOAAYH ra3a HU3KOrO JaBJICHUS

U COOIOICHNUS TPABKJI €r0 MOTPEOsIeHHs B CHCTEMaX ra3opacipeesieHus 1
ra3onoTpeOIeHus

Texymmuii KOHTPOJIb MPOBOIUTCS B (POpPME OLIEHKH JTAOOPATOPHBIX U MPAKTUIECKUX padorT,

TECTUPOBAHUA.

®Dopma MpoMeKyTOYHON aTTecTauuu - TudpepeHnpOBaHHBIN 3a4eT.




2. OBIIA S XAPAKTEPUCTHKA YYEBHOM JUCHOUTLINHBI

2.1. MecTO AMCHUIIMHBI B CTPYKTYpe NPOrpaMMbl NOATOTOBKH CHELHAJIMCTOB CPeAHEro
3Be€HA: JUCLUIUIMHA OTHOCHUTCS K €CT€CTBEHHOHAay4YHbIM JUCLMUIUIMHAM, BXOIWUT B
MaTeMaTUYECKUH U OOIINIA €CTECTBEHHOHAYYHBIN YUeOHBIN IIUKIT U PEaTH3yeTCsl B 3 ceMecTpe.

2.2.1lleab U NJIAHHPYEMBIE Pe3y/JIbTATbI OCBOCHHUSI AHCIUIJINHDI:

Heas AMCHMIUIMHBI: PACHIMPUTH MPEIACTABICHHE CTYIEHTOB IO OCHOBAM WH(pOPMATHKH,
NOJIYYE€HHBIX paHee, ChOpMyINPOBaTh HAYYHOE MPEICTABICHUE, TPAKTHUECKHE HABBIKU U YMEHUS
B 00JIaCTH HCIIOJIb30BAHMS KOMITBIOTEPA, KaK OCHOBHOTO MHCTPYMEHTA 110 cO0py, mepepaboTke,
XPaHEHHIO U MPENCTaBJICHUIO HHYOPMAIIUH, a TAKXKE KaK OJHOTO U3 TJIABHBIX BCIIOMOTATENbHBIX

CpPEACTB MPU aBTOMAaTU3allUU €€ MTOJYUCHUA U IPEACTABIICHUS.

UH(POPMALIMOHHBIX CHCTEMAX.

Kon IIK, VMmenunst 3HaHus
OK
OK.01 | VL BrmonnaTe pacyeTsl ¢ | 31. bazoBble cucTeMHbIE MPOTrPaMMHBbIE
OK.06, | ucrnonb3oBaHHEM MPUKIAHBIX | IPOAYKTbl W MAKeThl MPUKJIATHBIX
OK 09, | KOMIBIOTEPHBIX IPOrpamM. MIPOrpamm.

OK 11, | Y2. Ucnonws3zoBath cetb MHTepHer 1 ee | 32.  OcHOBHblE  MOJOXEHUS U
IIK 1.1.- | BO3MOXKHOCTH 111 OpraHu3aluy | IPUHLUNBl  IOCTPOECHUSI  CUCTEMBI
1.3. orepatuBHOro oOMeHa nHpopmanueid. | oOpaboTku u nepenayu HHGOPMALHIHL.
IIK 2.1- | V3. Hcnonb3oBaTh TeXHOJOrHH cOopa, | 33. YCTPOHCTBO KOMITBIOTEPHBIX CETEH

2.5. pa3MelleHns], XPaHEHUs, HAKOIUIEHWS, | U CETeBBIX TeXHOJOrui oOpaboTku u
IIK 3.1.- | mpeoOpa3oBaHus U nepesady JaHHBIX B | epenadr HHGOPMALIHH.
3.6. npo)eCCHOHATLHO  OPUEHTUPOBAHHBIX | 34. Meronbl U npuemsl obecredeHust

UH(POPMALIMOHHON OE30MaCHOCTH.

V4. ObpabarbiBaTh M aHamu3upoBath | 35. Meroasl u cpencrtsa cbopa,
UH(pOPMALIHIO c npUMeHeHHeM | 00pabOTKM, XpaHEHHs, Mepenayu |
MIPOrpaMMHBIX CpEenCTB U | HAKOTUICHHUs HH(POPMALIUH.

BBIYHMCIUTEIbHON TEXHUKU. 36. OOmuii coctaB U  CTPYKTYPY
V5. Tloayyarb  uHpOpPMAIMIO B | MEPCOHAIBHBIX 3JIEKTPOHHO-

JIOKaJbHbIX u r00ANbHBIX | BEIMUCIUTENBHBIX MaIIMH (#anee -
KOMITBIOTEPHBIX CETAX. OBM) 1 BBIUHCITUTENBHBIX CHCTEM.
VYe. IIpumenste rpaduueckue | 37. OCHOBHBIE NMPUHLHIBI, METOIBI U
penaxkTopbl bl & CO3/1aHMUs U | cBOICTBa UH(POPMALIMOHHBIX u
pPeIaKTUPOBAHMS N300PaKEHH. TEJIEKOMMYHUKALIUOHHBIX TEXHOJIOTUH,
V7.  IlpumeHATb  KOMIIBIOTEPHBIE | HX 3()(HEKTUBHOCTD.

NPOTrpaMMBbl JJIsl TTOMCKAa MH(POpMAaLIUH,

COCTaBJICHUsI " oopmiteHust

JOKYMCHTOB U HpGSGHTaLIPIfI.




3. CTPYKTYPA U COJIEP)KAHUE YYEBHOM JUCHOUILINHBI

3.1. O6bem yueOHOI JMCHHUNJIMHBI H BUABI Y4eOHOIl padoThI

Bun yueoHoii padoThI

Oovem 6 uacax

O0bém yueOHOI THCUHILTHHBI 64
CymmapHas yuyeOHasi HArpy3Ka BO B3aUMO/JeliCTBHH € MpenoaaBaTejiemM 56
B ToM 4ucne:
MPAKTUYECKUE 3aHATUSA 14
nabopaTopHbIe 3aHSITHS 26
CEMHUHAPCKUE 3aHATHSA 8
CamocrosiTenpHas pabora 8

IIpomeskyTounast arrectramus B popme nuddepeHnpoBaHHOTO 3a4eTa




3.2. TemaTnueckuii myaH u coaep:xkanue yueoHoi nucuuniauasl EH.02 «udgopmaTuka»

HaumeHoBaHue Coaep:xkaHue yueOHOTr0 MaTepuaja u (pOpPMbI OPraHU3ALMHU AeATeJIbHOCTH o0yuawmuxcs | O0bem Konwbi
pa3fesioB U TeM B yacax KOMIeTeHI U,
(¢popmuposanuro
KOTOPbIX
crnoco0cTByer
3JIeMeHT
MPOrpamMmsl
/ 2 3 4

Pa3znen 1. ABTomMaTH3HpOBaHHAS 00pa00oTKAa HH()OPMALMH: OCHOBHBIE NMOHSITHSI H T€XHOJIOTHSI 5
Tema 1.1. Coaep:kaHue y4e0HOT0 MaTepHaJa OK 02
OcCHOBHbBIE IOHATHUS WUndopmauns. Buner uadopmarmm. Koguposaune nadopmanmn. M3mepenne nadopmanmu. OK 03
aBTOMAaTU3UPOBAHHON JIBonuHas cucrema cumcyieHus. Ilepeson n3 OmHON CUCTEMBI CUUCIICHHS B IPYTVYIO. 1 IIK 1.1
00paboTku Huckperroe (udppoBoe) nMpencTaBieHNue TEKCTOBOH, rpaduueckoil, 3ByKoBOH HHPOpMALIUHN U K 2.4
uH(pOpMaLIUU BUICOMH(DOPMALTIH. IIK 3.4

B TOoM unc/ie, NPAKTHYECKUX 3AHSTHI

Cemunapcroe sausamue. Usmepenne konmuectsa napopmanuu. Kopuposanue napopmanuu. 2

CamocTosiTesibHas padoTa odyuaromuxcs. [lepeBoa uncen u3 OAHON CUCTEMbI CUHCIICHUS B )

APYTYIO.
Pazaen 2. IlporpaMMHBIii CepBHC M CTPYKTYPA NEPCOHATBbHBIX KOMIIBIOTEPOB 12
Tema 2.1. Apxurextypa | Coaep:raHue yueOHOro MaTepuasia OK 01
IIK, mporpammHoe OOmast pyHKIIMOHANBHAS CXeMa KOMITBIOTEPA, MAarHCTPaIbHO-MOAYIbHBIN npuHIHI. CocTas OK 02
obecrieueHne KOMITBIOTEPA M COCTaB CUCTEMHOr0 Oyioka KoMmberoTepa. OCHOBHBIE Y3JIbI CHCTEMHOTO OJIOKa: OK 03
BBIUUCITUTENIBHOMN CHUCTE€MHAasl IulaTa, MPOLECCOP, MOAYJH MaMSTH, >KECTKHE NUCKHU, ONTHYECKHII HAKOMUTED, 5 OK 09
TEXHUKU. 650k nmutanuss. COBMECTUMOCTDb KOMIUIEKTYIOINX. [Topsimok cOopku cucreMHoro OJoka. OK 10

IIporpammuoe obecnieuernne komneroTepa. Kinaccudukamus nporpamMmmuoro obecneuenust 11K, K 1.1

CucreMHOe U IPHUKJIATTHOE MPOrPaMMHOE O0ecIeueHue. I[IK 2.4

OnepanroHHasi CHCTEMa: HA3HAYCHHE U COCTaB, 3arpy3ka, rpadudeckuii naTepderic. IIK 3.4

B Tom uncjie, IPAKTHYECKHX 3AHATHH

Ipaxkmuueckoe 3auamue. Ilogdop 1 ycTaHOBKA MPOrpaMMHOTO 00eCTIEUeHHsT UCX OIS U3 5

Ha3HA4YEHUsI KOMIIbIOTEpa.
Tema 2.2. Jlorudeckue | Coagepxanue y4eGHOro MaTepuasa OK 02
OCHOBDI KOMIIBIOTCPA. [onsitne o6 anrebpe BrickaszbiBanuid. OCHOBHBIE JIornueckue onepanun. CIoxKHbIe 2 8§ 82

BBICKA3bIBAHUA. HOCTpOeHI/Ie Ta6.]'II/ILI HCTUHHOCTH JIOTHYCCKHX Bpra)KeHI/IfI. 3aKOHbBI




HaumeHoBaHue Coaep:xkaHue yueOHOTr0 MaTepuaja u (pOpPMbI OPraHU3ALMHU AeATeJIbHOCTH o0yuawmuxcs | O0bem Konwbi
Pa3aeJIoB U TeM B yacax KOMIeTeHI U,
(¢popmuposanuro
KOTOPbIX
crnoco0cTByer
3JIEMEHT
MPOrpamMmsl
1 2 3 4
npeoOpaszoBanus anreOpsl Joruku. Jlormueckue ocHOBbI OBM. OCHOBHBIE JIOTHYECKHE OK 10
3JIEMEHTHI, UX Ha3Ha4YeHHe 1 0003HAUEHHNE Ha CXeMaxX. Y CTPOHCTBA, MPeIHa3HAUEHHbBIE JIS IIK 1.1
o0paboTku nHpopmannu B tuppoBoit Gopme. PyYHKINOHATIBHBIE CXEMBI JIOTHUECKUX IIK 2.4
yCTPOUCTB. Jlornueckne 3JeMeHThl B KOMIbloTepe. Tpurrep. IIK 3.4
B ToM umciie, NPAKTHYECKUX 3aHSATHI U JIA00paTOPHBIX padoT
Cemunapcroe 3ausamie. BeraucieHue 3HaYeHUH JJOTHIeCKIX QYHKIUH. 2
Ipaxmuueckoe 3ausamue. OCHOBHBIE 3aKOHBI aIredpsr! Joruku. IIpeodpasoBaHue JOrHUECKUX )
BBIPAKEHUI.
CamocTosiTe/ibHAS padoTa o0yuawmmxcsi. OCHOBHBIE JJOTUYECKHE 3JIEMEHTBI, UX )
Ha3HaueHHne U obo3HaueHue Ha cxeMax. CocTaBJIeHUE JIOTHYECKUX CXEM.
Pa3nen 3. Opranusauus pameineHusi, 00padoTku, NoMcKa, XpaHeHHs U nepeAadyn HHPpopMmanuu. 3amura 6
uHpopmManuu
Tema 3.1. Pasmewmenue | Coaep:raHue yueOHOro MaTepuasia
U XpaHCHHE @aiin kak equHUIA XpaHeHHUsT UHGOPMALIMKU HA KOMIboTepe. ATpuOyTh (aiina: odbeM, umsi OK 01
uHpOpMaINU B daiina, paciupenne umenH ¢daiina. Ilanku ¢ daitnamu (kataioru), nepapxuyeckasi CTPyKTypa OK 02
KOMITBIOTEPE katajoros. Co3ganre apxvBa NaHHbIX. M3BjIeueHne NaHHBIX U3 apxuBa. Y4eT 00beMoB (haityios OK 09
NPU UX XpaHEeHUH U nepenade. CriocoObl XpaHEHUs] 1 OCHOBHBIE BUABI X PAHIITUII HH(OPMALHIH. OK 10
2
DAS u NAS cuctembl xpaHeHUs1 HHPOpPMAITUH. IIK 1.1
ZamuTa nHGOPMAIINN OT HECAHKITHOHUPOBAHHOTO nocTyna. HeoOXoauMOCTh 3auThl. 3amuTa I[IK 2.4
UHPOPMAIIMH  OT  KOMIBIOTEPHBIX  BUPYCOB. KOMIBIOTEpPHBIE  BUPYCBHL  METOIBI [IK 34
pacrpoCTpaHeHus1, NPOPUIAKTHKA 3apaKEHHUsI. AHTUBHPYCHBIC TPOTPAMMBL IIK 4.3
B ToM uncie, NPaAKTHYECKHX 3AHSATHI B J1a00PATOPHBIX padoT
Cemunapcrkoe sausmue . Coznanue $ainoBoi CTPYKTYphI Ha jkecTkoM aucke. Konuposanue u 5
ynanenue haiinoB. ApXUBUPOBAHHE TAHHBIX.
Ipaxmuueckoe 3auamue. OpraHu3anus 3aUThl HHQOPMAITIH OT KOMIIBIOTEPHBIX BUPYCOB H 5

HCCAHKIMMOHHUPOBAHHOI'O JOCTYIIA.




HaumeHoBaHue Coaep:xkaHue yueOHOTr0 MaTepuaja u (pOpPMbI OPraHU3ALMHU AeATeJIbHOCTH o0yuawmuxcs | O0bem Konwbi
pa3fesioB U TeM B yacax KOMIeTeHI U,
(¢popmuposanuro
KOTOPBIX
crnoco0cTByer
3JIeMeHT
MPOrPAMMBI
/ 2 3 4
Paszaen 4. IlpukiagHbie NporpaMMHbIe CPpeACTBA 38
Tema 4.1. MSOffice. CoaepraHue y4eGHOro MaTepuaia OK 01
TekcToBBIN peaakTop BosmoxkHOCTH TekcTOBOro penakropa. OCHOBHBIE 3JieMeHThI 3kpaHa. Co3naHue, OTKPBITHE U OK 02
MSWord. COXpaHEHHE AOKYMEHTOB. PenakTupoBaHMe€ NOKYMEHTOB: KONMPOBAHUWE U IEpEeMELlEHUe OK 05
(bparMeHTOB B IIpeenax OAHOrO JOKYMEHTa U B APYTOil TOKYMEHT U UX yaaneHue. Breinenenue OK 09
¢dparmenTos Tekcta. Llpudrosoe opopmienue Tekcra. PopMaTupoBaHNE CHMBOJIOB U a03alIeB, 5 OK 10
yCTAHOBKA MEXyCTPOYHBIX HHTEPBAIOB. BCTaBKa B JOKYMEHT PUCYHKOB, IUArpaMM U TaOJIvLL, IK 1.1
CO3/laHHBIX B APYTHX PeKUMaxX WM IPYrUMU nporpamMMamMu. PenaktupoBaHue, KONMUPOBaHUE U IIK 2.4
nepeMellieHre BCTaBIEHHbIX OObEKTOB. Y CTaHOBKA MapaMeTPOB CTPAHHI] M pa3OueHue TEKCTa IIK 3.4
Ha ctpaHuubl. Komonturynel. IIpensapurenpHelii IpOCMOTpP. Y CTAaHOBKA MapaMeTPOB MEYaTH. IIK 4.3
BriBO# TOKYMEHTa Ha revaTh.
B Tom uncsie, IPAKTHYECKUX 3AHATHH
Cemunapcroe sauamue. Co3nanue nokymenrta. PenaktupoBanue u popMaTHpOBaHUE TEKCTA. )
Omnepaunu ¢ adzaem. Crmckw.
Lpaxmuueckoe 3ausamue . OhopMIIEHNE TEKCTOBBIX JOKYMEHTOB, CONIEPIKAIINX TaOIHUIIBL. 2
Tema 4.2 MSOffice. Copep:xaHue yue0HOro MaTepuaja OK 01
OneKTpoHHbIe TAOMUIEI | DIEKTPOHHLIE TAOIULIBL OCHOBHBIE TOHATHUS U criocod opranusanmu. CTPyKTypa 3J1€KTPOHHBIX OK 02
MSExcel. Tabnui: saelika, cTpoka, croader. Anpeca siueek. Ctpoka menro. [lanenn nacTpymeHTOB. BBOA OK 05
naHHbIX B Tabmmiy. Tumel w ¢dopMaT HaHHBIX: YHcha, (OPMYJbL, TEKCT. PemakTmpoBaHme, 2 OK 09
kornmpoBaHue nHpopmauuu. HarmsagHoe odopmienne Tabnuuel. PacdeTsl ¢ HCoONb30BaHHEM OK 10
dopmyn u crannaptHbix ¢yHkuuil. [loctpoeHue muarpamm u rpagpukoB. CrocoObl momcka IK 1.1
uH(GOPMAINH B JIEKTPOHHOH TabuIe. K 2.4
B TOM uncie, IPAKTHYECKUX 3AHATHI H J1a00PATOPHBIX padoT K 3.4
Jlabopamopnoe zansmue. Coznanue, 3aN0JHEHHE U PEIAKTHPOBAHNUE SJIEKTPOHHBIX TaOJIHLI 2 IIK 4.3




HaumeHoBaHue Coaep:xkaHue yueOHOTr0 MaTepuaja u (pOpPMbI OPraHU3ALMHU AeATeJIbHOCTH o0yuawmuxcs | O0bem Konwbi
pa3fesioB U TeM B Yacax KOMIIeTeHIHH,
(¢popmuposanuro
KOTOPBIX
crnoco0cTByer
3JIeMeHT
MPOrPAMMBI
/ 2 3 4
IIpakmuueckoe 3auamue. IlpoBeneHNe pacyeToOB B SJIEKTPOHHBIX Ta0INLIAX C 4
UCTIOIB30BaHueEM hopmyn, GyHKImiA.
lIpakmuueckoe 3ausmue. OTHOCUTENBHAS U a0COMIOTHAS aIpecaliisl B 3JIEKTPOHHBIX 5
tabsunax. PuibTpaLus TaHHBIX.
Ipakmuueckoe 3ausmue. Padora ¢ rpadhu4ecKuMy BO3MOXKHOCTSIMU 3JIEKTPOHHOH TaOJIUIIBL. 5
[TocTpoeHue auarpaMm u rpapuKOB.
CamocrosiTesibHAs paGoTa o0yuarommuxcs )
ITonroToBKa K TECTHPOBAHUIO U 3AIIUTE MPAKTUYECKUX paboT.
Tema 4.3. MS Office. CoaepraHue y4e0HOro MaTepuaJia OK 01
bazpinanubx MS OcHOBHBIE 371€MeHTBI 0a3bl JaHHBIX. Peskxumbl padoTel. Coznanne GopMbl U 3aN0JHEHHE Oa3bl OK 02
Access. nanHeix. Odpopmienne, popMaTrpoBaHue U peAakTHpOBaHKE NaHHBIX. COPTHPOBKA ) OK 09
urpopmarun. CkpeiTre noied u 3anucei. OpraHusanys NOUCKa U BBIMOJIHEHHUE 3a1poca B IIK 2.4
6aze manHbIX. Pesxumel moncka. @opmyiiel 3ampoca. [lonsitue u ctpykrypa otdera. Co3nanue u IIK 3.4
oopmienue oryera. BeiBon OTUETOB Ha MeUaTh U KOMMUPOBAHKE B IPYTHE TOKYMEHTBL
B ToM yncsie, NpakTHYECKHX 3aHATHI U J1a00paTOPHBIX padoT
Camocmoamenvuan paboma obyuaroniuxca. Coznanve tadbnaun 6a3el JaHHBIX. BBOA TaHHBIX 5
B TaOJTUIIBI
Jlabopamopunoe 3auamue. Co3znanue 3anpocoB, hOPM, OTUYETOB. 2
Tema 4.4. MSOffice. CoaepraHue y4e0HOro MaTepuaia
DNeKTpOHHbIE TexHoJOrUA MyJIbTUMENNA, TIPE3CHTALMS, CIANHA, TU3aliH NPE3eHTALNN, PUCYHKHU U aHUMAIUs
Mpe3eHTalU B NIPE3EHTALINY, HHTEPAKTUBHAS MPE3EHTALINS.
MSPowerPoint. B Tom yuncie, IPAKTHYECKHX 3aHSITHH M 1a00pPATOPHBIX padoT
JlaGopaTopHoe 3ansitue. Co3naHue nMpe3eHTAIMH: BBIOOP NH3aiiHA U MAKeTa, 5
pelakTHpOBaHHE U COPTUPOBKA ClIaiiioB.
IIpakmuueckoe 3ausmue. Viconpb3oBanue aHuMaluuu B npe3eHtaunu. Co3ganue cnain-moy 4

13 N300paKESHHIA.




HaumeHoBaHue Coaep:xkaHue yueOHOTr0 MaTepuaja u (pOpPMbI OPraHU3ALMHU AeATeJIbHOCTH o0yuawmuxcs | O0bem Konwbi
pa3fesioB U TeM B yacax KOMIeTeHI U,
(¢popmuposanuro
KOTOPbIX
crnoco0cTByer
3JIeMeHT
MPOrpamMmsl
/ 2 3 4
Tema 4.5. Conaep:kaHue y4eOHOro MaTepuaja OK 02
I'papuueckuii penaxkrop | PenaktupoBanue pucyHkoB u pororpaduii. Pabora co cnosimu. Mynbrumenua B Paint.net. OK 05
Paint.net u Cosznanue cnaiin-moy u3 n3odpaxeHnii 1 00padboTka BUAEO3ANUCEH, CO3aHIE BUAEOPOIHUKOB, OK 09
suneopenakropWindow | kousepraims Bugeo B WindowsMovieMaker. OK 10
sMovieMaker B ToM uncie, NPAKTHYECKHX 3AHSITHH U J1a00PATOPHBLIX paboT IK 1.1
Jlabopamopnoe sansmue. Penaktuposanue pucyHkoB u Gotorpaduii. PaGora co cnosmu. 5 IIK24
MynbrrmMenua B Paint.net. IK 3.4
Ipaxmuueckoe 3ausimue. WindowsMovieMaker. PaGota ¢ mporpammoii 4
WindowsMovieMaker. Co3ganne 1 peakTHpOBaHHE BUAEO
Paspen S. JlokajibHblIe H 1J100AJIbHbIE KOMIIBIOTEPHbIE CETH, CeTEBbIE TEXHOJOTHH 00padoTku HHpopmMaunu 3
Tema 5.1. Opranuzauust | Cogep:raHue yueOHOr0 MaTepuaia OK 01
pabotel B rmobanbHOl | [mobanbHass cerb MHTepHET: CTpyKTypa, ajapecalus, NPOTOKOJbl mepedadn. OOMeH OK 02
cetu MHTEpHET uH(popmarmeit Mexxay KOMIbroTepaMu B ritodanbHoi cetu. bpaysep. Ilposaiinep. IlocTossHHBIN OK 03
u BpeMeHHblll [P-anpec. Cucrema nomeHHbix uMeH. llouck wmHpopmanmu B HHTEpHeT, 1 OK 09
MIOUCKOBBIE CUCTEMBbI. JIOKaJNbHBIE U IIIOOANbHBIE KOMIBIOTEPHBIE ceTH. OCHOBHBIE YCIyTH OK 10
KOMITBIOTEPHBIX ~ CETEH: SJEKTPOHHast TMouTa, TeneKkoH(pepeHuuy, (aiioBble apXHBBL IIK 1.1
['uneprekcr. I[IK 2.4
B ToM uncsie, npakTHYeCcKuX 3aHATHI [IK 3.4
IpakTHuyeckoe 3ansaTue. bpaysepol. HacTpolika napamerpos Opaysepa. Co3naHue siyKa 5 IK 4.3
3JIEKTPOHHOM MOYTHI U HACTPOIKa €ro napameTpos.
AnddepeHIUPOBAHHDBIN 324ET
| Bcezo: 64




4. YCNOBWUA PEANTU3ALNN YYEBHOW ANCLIMTNHDI
4.1. MaTepuanbHO-TeXHMUYecKoe obecneyeHne y4yebHOM ANCLUNINHbI
Peanusauusa nporpaMmbl npegnonaraet Hanmyne y4yebHblX KabMHETOB

KabuHeT wWHMoOpMaTUKN M  MHGPOPMALNOHHbLIX TEXHOMOrMiA B NpogecCMOHanbHOMN
0eATeNIbHOCTH

KomnnekT mebenun gns yyebHoro npowecca.

MynbTmeauniiHoe 060pyfoBaHMe: nepcoHanbHble KoMmnbtoTepsbl 3-1CL RAY S902.3 - 10 wr.,
NOAK/IOYEHHbIE K CeTU «/IHTEpHET» M AOCTYNOM B 3/1eKTPOHHY0 VNOC yHuBepcuTeTa, NPUHTEP
Canon LBP-810 - 1wT., ceTb KomnboTepHaa Compex - 1 wWwT., npoekTop mynbtumeamna ACER
PD 100 DLP - 1 wTt., nepcoHanbHblit kKomnbtoTep (MoHMTOp VIEW SONIC 17 TFT VA 703 b,
cuctemHbllid 610k RAY) - 1 wrT., ckaHep CANON - 1wr., nepeHocHoi npoektop SONY XGA
VPL EX5 - 1 wWT., 3KpaH NepeHOCHON Ha CToWKe - 1 wrT.

MporpammHoe obecneveHne: Windows 10 KopnopatusHasa, MS Office Standard 2016, Dr. Web,
Abode reader 6.0 CE, 7-zip, CDBurnerXP, Google Chrome, XnView, Far Manager 2.
CpenctBa 06y4veHusa: yyebHas U MeToAMYeckas nutepatypa, KOMMNEKT y4eOHO-HarnsagHbIxX
nocobuin, Tabnuubl K nnakatbl N0 WHPOPMATUKM WHMOPMALUOHHBLIM TEXHO/OrMAM B
NpoMeccMoHanbHOM [eATeNbHOCTW, CXeMbl W PUCYHKU K 3aHATUAM B BUAE CNangos W
3N1eKTPOHHbIX Npe3eHTaLmni

4.2. "HopmMaLMoHHOe obecneyeHre peannsaummn y4ebHom ANCLUNNINHDI
OcHOBHasa 1 fononHUTeNbHaa nuTepaTypa.
NoNe CnuncoK Ncnonb3yemon nutepatypbl KonnyecTtso
n/n 3K3eMNNAPOB,
NMeroLLIMXCA B
6nbnnoTEKE, UNKN
ccblfika Ha 3BC

OCHOBHAA NNTEPATYPA
1 r'ypukos, C. P. iHpopmaTuka: yyebHuk / C.P. l'ypukoB. —  https://znanium.com/cat
Mockea H®PA-M, 2023. — 566 c. — (CpepgHee alog/product/1915623
npogeccuoHanbHoe obpaszoBaHue). - ISBN 978-5-16-
016575-2. - TeKCT: 3NeKTPOHHBbINA. - URL:
https://znanium .com/catalog/product/1915623

2 Anekcees, B. A. uhopmatuka. MpakTnyeckne paboThbl: https://e.lanbook.com/b
yyebHoe nocobue / B. A. AnekceeB. — CaHKT-eTepbypr: 00k/136173
NaHb, 2020. — 256 ¢. — ISBN 978-5-8114-4608-7. —
TeKcT: 3N1IeKTPOHHbIN // NlTaHb: 3N1eKTPOHHO-6MbANOTEeYHasA
cuctema. — URL.: https://e.lanbook.com/book/136173
Xypaenes, A.E. NHpopmaTuka. MNMpakTuKym B cpege https://e.lanbook.com/b
Microsoft Office 2016: yue6Hoe nocobue / A.E. XXypaBnes.  00k/107927
— CaHkT-leTepbypr: flaHb, 2018. — 96 c. Pexkum goctyna:
https://elanbook.com/book/107927
OJOMNONHNTENBbHAA NNTEPATYPA
1 AkumoBa, E. B. BbluncnutenbHas TexHUKa: yyebHoe https://e.lanbook.com/b
nocobue / E. B. AkumoBa. — CaHkT-lNeTepbypr: JlaHb, 00k/142354
2020. — 68 c. — ISBN 978-5-8114-4925-5. —
TeKCT 3NeKTPOHHbIN // JlaHb: 3NeKTPOHHO-6M6M0TeYHAS
cuctema. — URL: https://elanbook.com/book/142354


https://znanium.com/catalog/product/1915623
https://znanium.com/catalog/product/1915623
https://znanium.com/catalog/product/1915623
https://e.lanbook.com/book/136173
https://e.lanbook.com/book/136173
https://e.lanbook.com/book/136173
https://e.lanbook.com/book/107927
https://e.lanbook.com/book/107927
https://e.lanbook.com/book/107927
https://e.lanbook.com/book/142354
https://e.lanbook.com/book/142354
https://e.lanbook.com/book/142354

JINLLEH3MOHHOE NPOrpaMMHOe 06ecnedeHne:

NoNo MponssoauTens
n/n

1 KomnaHus Microsoft

2 KomnaHus Microsoft

3 KomnaHus Microsoft

4 KomnaHus Microsoft

5 KomnaHus Microsoft

6 KomnaHus «[JOKTop Be6»

7 KomnaHus ACKOH

YkpauHues, HO. . iHhopmaTusayms obuectea: yyebHoe https://e.lanbook.com/b
noco6ue / KO. [. YkpanHueB. — CaHkT-lNeTepbypr: /laHb, 00k/123696
2019. — 220 c. — ISBN 978-5-8114-3845-7. — TeKcT:
3NEKTPOHHbLIN // laHb: 3NEKTPOHHO-6MGBINOTEYHAA CUCTEMA.
— URL: httDs://e.lanbook.com/book/123696
Od] UMANBbHBLIE, CMPABOYHO-BUBNNOTPAPUNYECKUNE N MEPNOANYECKUE

N3OAHUA

HavmeHoBaHue

microsoft access (nnueH3nsa Ne700524030)

microsoft office standard (nuueH3una
Ne66059532 open 96044930zze1711)
microsoft project professional (nnueH3uns
Ne700524030)

microsoft visio professional (nuueH3na
Ne700524030)

microsoft windows enterprise (n1ueH3us
Ne700524030)

areHt dr.web (nuueHsna Nelbw-bc-12m-
1600-b1)

koMmnac-3d v17 (nuueH3uns Nesr-16-00168)


https://e.lanbook.com/book/123696
https://e.lanbook.com/book/123696
https://e.lanbook.com/book/123696

5 KOHTPO.JIb 1 OIIEHKA PE3YJIbTATOB OCBOEHHA YYEFHOM JUCIOUATLINHBI

KoHTpons W oOLleHKa pe3ysibTaTOB OCBOEHHS YUeOHOH AMCLUUIUIMHBI OCYIIECTBIISETCS
npernonansareseM B GopMe TEKYIIero KOHTPOJISI yCIIEBAEMOCTH M ITPOMEKYTOUHOH aTTECTALIHH.

IIpoMexyTouHast  aTTrecTaldss HWMEET LEeJIbK0  ONPENeNUTh  CTEeNEeHb  JOCTHXKEHUS
3aIIAHUPOBAHHBIX  Pe3yJbTaTOB OOyuUeHHUs MO JUCHHMIUIMHE 3a mnepuox oOydenusa. Popma
POMEKYTOYHON aTTecTanui - TuddepeHINPOBAHHbINA 3a4eT.

Texkywnii KOHTPOJb YCIEBAEMOCTH OCYUIECTBJIAETCS B MPOLECCE MNPOBEACHUS 3aHATHH
o0ecrieuynBaeT OLIEHNBAHUE X0/1a OCBOSHHSI TUCLUILTHHBI. POPMBI TEKYIETO KOHTPOJIS YCIIEBAEMOCTH |

OLIEHKA MPAKTUYECKUX padoT, TECTUPOBAHHE.

HaumeHoBaHue TeMbI Koxa dpopmupyemoit Pesynbrate! 00yueHus Dopmbl
KOMIICTCHLIMH MO TUCIUTUTHHE KOHTPOJISI
yMETh 3HaTh
Tema 1. Undopmanmst u OK.01- 32,34,35, | V3,VY4 | TectupoBanue
UH(POPMALIMOHHBIE OK.06, OK 09, OK 11, 36
TEXHOJIOTHUH. IIK 1.1.-1.3.
K 2.1-2.5.
IIK 3.1.-3.6.
Tema 2. TexHonorus OK.01- 31,33,35 | Y1,V3 | Tecruposanue
00paboTKH TEKCTOBOM OK.06, OK 09, OK 11,
UH(pOpPMaLIUH. K 1.1.-1.3.
K 2.1-2.5.
IIK 3.1.-3.6.
Tema 3. OcHOBBI pabOTHI ¢ OK.01- 31,32,35 | V1,VY4 | Ouenka
3JIEKTPOHHBIMHU OK.06, OK 09, OK 11, MPAKTUYECKUX
TaONMULIAMU. MK 1.1.-1.3. pabor,
IIK 2.1-2.5. TECTUPOBAaHUE
IIK 3.1.-3.6.
Tema 4 OcHOBBI paboTHI ¢ OK.01- 31,33,35 | V1, VY3, | Ouenka
MyJIbTUMEIUITHON OK.06, OK 09, OK 11, Y4, Y7 | npakTHYeCKUX
uHpopmanueit. Cucremsl MK 1.1.-1.3. pador,
KOMIIBIOTEPHOH rpadukm. IIK 2.1-2.5. TECTUPOBAHUE
K 3.1.-3.6.
Tema 5. Cucremnbl OK.01- 31,33,35 | V1,V¥3 | Ouenka
ynpaByieHus: 6azamu OK.06, OK 09, OK 11, nabopaTopHBIX
JIaHHBIX. IIK 1.1.-1.3. pabor,
CrnipaBOYHO-ITIOUCKOBBIE IIK 2.1-2.5. TECTUPOBAaHUE
CHCTEMBL. [IK 3.1.-3.6.
Tema 6 Crpykrypa u OK.01- 33,35 V1,V¥3 | Ouenka
knaccudukanus  cuctem | OK.06, OK 09, OK 11, MPAKTUYECKUX
aBTOMAaTH3UPOBAHHOTO MK 1.1.-1.3. pador,
MIPOEKTUPOBAHUS. IIK 2.1-2.5. TECTUPOBAaHUE
IIK 3.1.-3.6.




Kputepun oueHuBaHus pe3yibTATOB 00y4eHHUsI O JUCUHILIMHE, IIKAJIA OLeHUBAHUSA

Kputepun ouenusanus:
— YCBOEHHE MPOrPaMMHOI0 TEOPETHUECKOro MaTepuana (00beM 3HaHUH, rTyOnHa YCBOCHUS),
— yMEHHe u3JaraThb MPOrpaMMHBII MaTepuas (YeTKOCTb, TPAMOTHOCTb M3JIOXKEHUSI MaTepHala,
TOYHOCTbH W MOJTHOTA BOCIIPOU3BEACHHS yUeOHOrOo MaTeprana);
— yYMEHHE IPUMEHSTh TEOPETUIECKHE 3HAHMS HA MPAKTHKE.

IITkana onleHUBaHUS:
Pesynpratel cmaun nudpepeHIMpOBAHHOTO 3a4eTa OLEHUBAKOTCS MO INKaje «OTIUYHOY,
«XOPOIIOY, KYAOBJIETBOPHUTEIBHOY, KHEYIOBIETBOPUTEIHHOY.

OueHka «OTJIUYHO» BBICTABJISETCS OOYYarOIIEMyCsl, KOTOPBIH TIIyOOKO W TMPOYHO YCBOWI
HpOFpaMMHbeI MaTepI/Ia.]'[, nposans[eT 3HAHUeC OCHOBHOfI )41 I[OHOJ'IHPITGJ'IBHO?I .]'II/ITepaTyprj l"paMOTHOj
JIOTUYECCKHU CTpOfIHO )41 apFYMeHTI/IpOBaHO nui3jaracrt MaTepI/Ia.]'[, aaeT I/ICLIeprIBaI-OH_II/Ie OTBECThI Ha
MIOCTaBJICHHBIE BOMPOCHI. B OTBETE TECHO YBSI3bIBACTCS TEOPHS C MPAKTUKOH, TIPU STOM O0YJarOLTUICS
HE 3any,[[H$IeTC$I C OTBETOM HpI/I BUAOU3MCHEHUHN 3adaHUA, CBO6OI[HO cnpaan[eTcsl C HpaKTI/ILIeCKI/IMI/I
3aTaHUSIMU.

OneHka «XOpOIIO» BBICTABISIETCS OOYYArOIIEMyCsi, TBEPAO 3HAIOIIEMY MPOTPaAMMHBIN
MaTepuai, KOTOpPbIH H3JlaraeT €ro rpaMOTHO M MO CYIIECTBY, HE JOIMYyCKaeT CYLIECTBEHHBIX
HeTOLIHOCTeI\/'I B OTBCTEC HaA BOHpOC, HpaBI/IJ'IbHO HpI/IMeHﬂeT TeOpeTI/ILIeCKI/Ie TIOJTOKCHU L HpI/I peLHeHI/II/I
HpaKTI/ILIeCKI/IX BOHpOCOB H 3a7a4, HC UCIIbITBIBACT 3aT‘py1:[HeHPII>'I C OTBE€TAMHU Ha BOHpOCbI.

OLIeHKa ((y,[[OB.]'IeTBOpI/ITeJ'IbHO» BBICTABJISICTCS o6yan0LueMycsl, KOTOprfI NMEET 3HAHUA TOJIBKO
OCHOBHOTO MaTepuaja, HO HE YCBOWJI €ro jaerajeld, AOMyCKaeT HETOYHOCTHU, HEIOCTATOUYHO
npaBUJIbHBIE (POPMYIHUPOBKH, HCIIBITHIBAET 3aTPYAHEHHS MTPH BBINIOJHEHUH MPAKTHYECKUX PaOOT.

OneHka «HEYIOBJIETBOPUTEIBHO» BBICTABIIETCS OOydYarOleMycsi, KOTOPBII HE 3HaeT
3HAYUTEIBPHON YaCTH MPOTrPaMMHOIO MaTepHaia, IOMyCKaeT CyIleCTBeHHbIE OITUOKH, HEYBEPEHHO, C
6OJ'IbLHI/IMI/I 3any,[[HeHI/I$IMI/I BBITTOJIHACT HpaKTI/ILIeCKI/Ie pa6OTbI.



